GOVERNMENT OF PUDUCHERRY
OFFICE OF THE SPECIAL SECRETARY (REVENUE) — CUM - DISTRICT COLLECTOR,
DEPARTMENT OF REVENUE AND DISASTER MANAGEMENT, PUDUCHERRY
New Collectorate Building, Vazhudavoor Road, Pettaiyanchathiram, Puducherry — 605 009.
Phone: 0413 — 2299502;2299503, E-mail: dcrev@py.qov.in; sorev@py.qgov.in

Fkkkk

No. 2703/SSR/DRDM/Rev.(Estt.)/A8/2025 Date: 0%/04/2025
OFFICE MEMORANDUM

Sub: DRDM - Allocation of works/subjects among Officials/Staff in the O/o The Special
Secretary (Revenue) — cum — District Collector, DRDM, Puducherry — Orders — Issued —
Reg.

¥ ok ok ok

The allocation of work/subjects as detailed in the annexure among the officials of Office of the

Special Secretary to Government (Revenue), Puducherry, is ordered with immediate effect.

2. The link Official/StafT as indicated against each Dealing Assistant in the annexure shall look after
the link subjects in addition to their allocated subjects during the leave/training/tour/Retirement of the

Dealing Assistant. The Section Head will look after the subjects in case of no link arrangement is made.

3 This issues with the approval of the Special Secretary (Revenue) — cum — District Collector

Puducherry.

AT i

DEPUTY COLLECTOR (HQ)
Encl.: Annexure. ' '

All Section Heads, O/o The Special Secretary (Revenue) — cum — District Collector. DRDM.

Puducherry.

The P.S. to the Special Secretary (Revenue) — cum — District Collector, DRDM. Puducherry.

u,)‘f.: Receipt/Dispatch Sections.

Emlt/ No. 2703 [SSR|AROM /Ra/ (U,u,) /ﬁejaogs Adt. 09.04.2025
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Ofo. The Special Secretary (Rev. }-cum-District Callector

Dept. of Revenue & Disaster Management
Puducherry
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Sl
No.

Unit
Name

Name of the Dealing
Assistant

Subjects

Link Arrangements duc to Leave/
Training Tour/Retirement of Section
incumbants

1. ACCOUNTS SECTION
SECTION HEAD: THIRU. K, SUPRAMANIAN, SUPERINTENDENT

D. Vijayakumar, Assistant

All matters related to budget and furnishing of returns on Expenditure.

Preparation of Appropriation of Accounts and Finance accounts. ¢

Matters related to BEAMS, Other Bills

Matters relating to Permanent Advance on purchase of POI.,

Any other subjects that may be assigned.

ka, Assislanl

U, Sivakumar, Assistanl

Maintenance of Cash book and other related Records.

Maintenance of all Bank Pass Books and Chegues pertaining to Accounts Seclion

Permanent Advance,

Preparation of Advance/ Adjustmer , Maintenace and closing of OBA

Dealing with the accounts related with NP'R/ CENSUS/LECTIONS/ Me(GS

Liveries o Govt, Servanls,

Co-ordination he répair works of Tilectrical, Plumbing & Air Con

Co-ordination in the_arrangements of all Official mectings I he Dhslricl Colleclorate

Works related with relacase of amount 1o

e el

Any other matters that may be ass

eritendent

K. Supramanian

10

A-5

K.Manisekaran, Assistant

Preparation of all the |

ad-a Sl
including CEA, T Training lxpenses, g Pensionery Charges & b Contribution

under the fallowing OF

Allowane

s in he an

Verification and issue of Countersignal Iills oof former stall of this o

yarhmg

Issue of sanction of GPF and preparation of bill for GI'TF thereof

Issue of GPT Slips, Sanction of GP'I' Advance, Part/Final Withdrawaal and prepa

Matters relating to New Pension Scheme

this Office. ’

Deduction of Income Tax and filing of returns on Income Tax in coordination with Auditor and issuing FORM-16 1o the Staff of

Correspondence relating to Fixed Travelling Advance/ Tour Advance/Permanent Advance/1.TC,

Issue of sanctions for Medical Claims/FIBA / MCA / PCA / OTA/ Night Duty Allowance.

Any other matters that may be assigned

1. Nadessin, As:

11

A7

. Nadessin, Assistant & S.
Sckar, Consultant

Preparation of all Contingent bills, Current consumption /Water /Telephone bills.

Issue of Sanctions for Legal Tees

Any other matters that may be assigned

K. Manisckaran, Assis

12

S. Saarika, Assistant

Purchase: - ’ £

All the matters relaated with e-tend

Procurement/ Auction through GeM DPortal or olherwise incli

ngr vehicles,

Expenditure Sanctions : -

All the expenditure sanctions related with this department, other sub off

following: - a. Conslruction of new

s

ly / Nonsckeeping / Drivers /1

ng. repair works lo the ex rowcessing of

B of Sect

g and Maintenance of Viehicles

All sancltions relaled with UTDRE, PDeGS, KDeGS,

el

Any other mallers that may be as

s/ departments and ontlving regions

Y Vijavakimar, Assistant

L

(M1, VINAYARAT
DEPUTY COLLECTOR (11Q)
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Sl Unit Name of the Dealing . Link Arrangements due to leave/
No. Nara Agsistant Subjects Training Tour/Melivement of Seclinn
- incumbanits
NL"C" SECTION
SECTION HEATD: THIRU, K. KUMARAVEL, TANSILDATR
Land Reforms including Mahe Land Reforms Act,
Transfer of Local Cess and .n:_.A.__u_,.*m_w.__ﬂ.mwx.;_ e T
Kudiyiruppu appeal. _ T - _ ) ) T ) |
: g Rent Control and UT.C,
15 (&) % Z__.:_...r.._\ <_:3ﬁ, NOC for construction of G Pavendivan, Upper
ative Officer e T .I| o
Religious Buildings.
Refund of Cour - ]
Revenue Recovery
Any other matters that  may be assigned. g
Certificate/ Countersignature of the District Magistrate.
K. Biruthivivjan, Uppes Caste/ Community Certificate; verification and cancellation of certificales. N
16 C-2 Division Clerk CENTAC I’ Kumaran, Revenue Inspector
Minor minerals; Illegal sand minings; Collection of Data/ particulars
Any other matters that may be assigned.
Chit Funds Act & Rules
Stamp Act &Rules
Registration Act & Rules
Prize Chits & Money Circulation Schemes Banning Act,
17 c3 G. Pavendiran, C_uﬂ:uﬂ Money Lenders Act an Mawn Brokers Act 3 R. Nirmala, Villagie Administrative
Division Clerk Matters related to SLBC, Court fecs stamp Officer
Hindu Marriage Act, Special Marriage Act,
PPIDEE Act (PNL / Thiromala)
Treasure Trove Acl and SARFATLS] Act -
Any other matters that may be assigned.
18 cs P. Kumaran, Revenue Settlement appeal ]
Inspeclor Scttlement Revision Petition K1 [ Upper Division Clerk
Assisted by 1 No.of Quisourced personnel
V. E-GOVERNANCE SECTION
SECTION HEAD: THIRU, 1), VENKATARAMAN, TATISITDAR
Correspondence relaled to e-governance, Compulerisation initiatives, 3_.__.:."..._.._,_.3_._ nee Redressal, I
19 e-Gov K. Varadaradjan, DPA governance socicty related, Data digitisation, CPGRAMS and any other work assigined by highe 1Y Venkataraman, Tahabdar
Department Nodal Officer for e-Office, e-HRMS, clc., (directly address Special Officer for these subjects)
V. RTISECTION
SECTION HEAD: THIRU., D. VENKATARAMAN, TATISILIDAR
S. Pavithra, Upper Division
20 RTI Clerk (Additional to B3

Section)

Matters relating to Right te Information Act and other additional works as and when assigned.

1, Venkalaraman, Tahsi

DEPUTY COLLECTOR (11Q)
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Sl
No.

Unit
Name

Name of the Dealing
Assistant

Subjects

Link Arrangements due to Leave/
Training Tour/Retirement of Scction
imcumbants

IL."D" SECTION
SECTION HEAD: THIRU. A. JOTHIMANI, TAHSILDAR

D-1

S. Rathinaraj, Revenue
Inspector

Arms Act & Rules

Cinematograph Act & Pondicherry Cinema Regulation Rules.

Permission for film shooting & other related issues

Poisons Licence )

Explosives Act & Rules

Any other matters that may be assigned

A. Abdul Rahman, Assistant

26

D-2

A. Mourougayen, Deputy
Tahsildar

Law and Order

National Security Act (NSA)

Goondas Act (PPASAA)

PITNDPS ACT

Puducherry Open Places (Prevention of Disfigurement) Act, 2000,

Press & Registration of Books Act

Foreign Contribution Regulation Act

Essential Commodities Act

Cable Television Network Regulation Act

Any other matters that may be assigned.

Il Senthilnathan, Deputy Tahsildar

27

H. Senthilnathan, Deputy
Tahsildar

Petroleum Act & Rules

Gas Cylinder Acts & Rules

Citizenship Act

Permission of Entertainment/ Exhibition

Verification of Character & Antecedents

Calcium Carbide Act, Rules & Regulations.

Any other matters that may be assigned.

A, Mourougayen, Depuly Tahsildar

28

D-4

A. Abdul Rahman, Assistant

Rajiv Gandhi Social Security Scheme for Poor Families-2005.

National Family Benefit Scheme (CSS)

Hit and Run Motor Accidents Scheme, 2022

Victim Compensation Scheme for Women Victims/ Survivors of Sexual Assault / Other Crimes, 2019, /Nirbhaya Scheme,

Tamilnadu Chief Minister's Accident Relief Fund.

Any other matters that may be assigned.

S. Rathinaraj, Revenue Inspector

Assisted by 1 No. of Outsourced Personnel & 1 No, of DEO Apprentice from DIC

(M.M. VINAYARAJ)
DEPUTY COLLECTOR (HQ)

o
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